SUNDERLAND SOUTH FORUM

MANAGEMENT COMMITTEE

DEVELOPMENT CO-ORDINATOR
Person Specification

	Minimum Essential Requirements
	Method of Assessment

	1. WORK RELATED SKILLS

· Knowledge and awareness of issues affecting provision, delivery, operation and quality of an efficient community development strategy

· Negotiating Skills and diplomacy.

· Good research, report writing, communication and presentation skills.

· Knowledge of local and regional community development and ability to deliver strategies and issues.

· Ability to develop funding and business plans.

· Sound administrative skills and the capacity to instigate, implement and sustain policies.

· Proven ability to work within a community or neighbourhood setting, identifying the needs of individuals, groups and communities and initiating partnership responses.

· Ability to initiate, monitor and evaluate community structures relevant to the processes of community development.

· Commitment to working as an effective team member and on own initiative.
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	2. EXPERIENCE / EDUCATION / TRAINING

· Preferred National qualification in Community and youth

      work or equivalent. 
· Working knowledge of funding structures in relation voluntary organisations.

· Knowledge of business planning.

· Productive working relationships with voluntary organisations and statutory bodies.

· Financial management .

· Involvement in the delivery of learning opportunities for staff and volunteers.

· Competent in ICT and using Microsoft packages.
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	3. WORK RELATED CIRCUMSTANCES

· Ability to manage demanding workload with irregular and unsocial hours, including evening and weekend.

· Willingness to undertake additional hours as / when necessary.

· Willingness to be trained for the job and work away from job location.
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	4. NOTE TO APPLICANTS

Please try to show in your application form whether or not you meet these requirements.


