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ADULT LEARNING EXTRAVAGANZA – SUBMISSION FORM FOR EVENT PARTICIPATION

City Library and Arts Centre

Friday 11th January 2008, 10am – 3pm

Event Overview

City Library and Arts Centre will play host to an Adult Learning Extravaganza on Friday 11th January 2008.  A variety of adult learning and other service providers will attend the event to provide information, showcase their work, enrol learners onto programmes or offer exciting taster sessions.  The purpose of the day is to provide a ‘one-stop-shop’ for potential learners who may be interested in taking up courses in the new year.

All the available space in the library has been booked out to accommodate provider activities.  There will be stands in the foyers, meeting rooms and activity areas.  There are 18 stands available for providers to book, with spaces allocated on a first-come-first-served basis.  If you’re interested in taking part, please complete the form below.

Publicity for the event will be city-wide and through a wide variety of channels.  In order to reach as wide an audience as possible, all partners will be encouraged to promote the extravaganza in their centres and through their own publicity.
	Information about your organisation – so we can get in touch



	Name:
	     

	Organisation address:


	     


	Position within organisation:
	     

	Telephone No:
	     

	E-mail address:
	     

	Information about your organisation – for publicity purposes



	Organisation address:


	     


	Telephone No:
	     

	E-mail address:
	     

	What is your purpose in attending this event?



	     


	Please describe the format of your activity



	     


	Resources



	How much space do you require (please specify length x width, i.e. 2m x 3m and include your unit of measurement)?

     


	How many tables do you require?

     


	How many chairs do you require?

     


	Do you need an electricity socket?

     


	Are you bringing display boards?  If yes, specify how many.

     


	Will you be bringing any other equipment?  If yes, please specify dimensions and include the unit of measurement.

     



	Publicity



	We can provide you with publicity leaflets for the event.  Please specify the number you require:

     


	Do you manage/contribute to any publications in which we could include information about the event?  If so, please let us know the following:

· Name/type of publication:      
· Number of words required:      
· Deadline for submission of information:      



Please return this form by Wednesday 7th November 2007 to:

Kate McCubbin

Washington Town Centre Library

Independence Square

Washington

Tyne and Wear

NE38 7RZ

You may submit this form electronically to kate.mccubbin@sunderland.gov.uk 
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